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	Project
	SUPPLY OFFICE STATIONERY,& PRODUCTION CONSUMABLES

	Revision
	FIRST ISSUE

	Release Date
	16.11.2021

	Issuer
	HACO INDUSTRIES KENYA LIMITED 

	Type 
	REQUEST FOR QUOTATION

	Document File
	HACO/001/2022

	Supplier Response Date
	30TH NOV 2021

	Selection of suppliers for
evaluation
	Presentation to Haco Industries’ evaluation team on the 30TH NOV 2021

	Contract implementation date
	As required



INTRODUCTION AND RESPONDENT INSTRUCTIONS

[bookmark: _Hlk86247618][bookmark: _Hlk87555169]Haco Industries Kenya limited is inviting bids for the supply of office stationery and production consumables. Supplier Prequalification requirements are as shortlisted below. Interested and qualified bidders are required to return an electronic copy of the filled supplier prequalification form attaching all the prerequisite supporting documentation to the following email address tenders@haco.co.ke  In your response, please note to quote the tender reference number (HACO/001/2022) on the email subject. In addition to this, a soft excel file has been provided for individual item price filling (Under appendix 3). Please utilize the same to complete the pricing section and submit an electronic (soft copy as well)

All qualified bidders are expected to supply all required information, or clearly state the reason for being unable to do so. By submitting a response, you are committing to fully understand the requirement and have sufficiently addressed all aspects of the tender and information contained within the data room and that you have checked all stated details, such as prices, to be correct and as intended.

All information supplied by Haco in this tender to date, and any further information supplied during the tender process is subject to strict confidentiality.






TENDER ASSESSMENTS

 The evaluation criteria will be based upon some or all the following aspects of the Bidders’
proposals in (not in order of significance):
a. [bookmark: _bookmark9]Commercial
i. Competitive price
ii. Price clarity

b. [bookmark: _bookmark10]Service Capability

i. Service delivery models (including business continuity)
ii. Quality
c. [bookmark: _bookmark11]Long term roadmap proposals
i. Innovation and added value
ii. Strategic fit
d. [bookmark: _bookmark12]Financial
i. Financial strength demonstrated across the Bidder’s group structure. Please include your company’s revenue and net results for the last two years with your response.
[bookmark: _bookmark13]

















APPENDIX 1 
1.1 SUPPLIER PREQUALIFICATION QUESTIONNAIRE 
 
COMPANY PROFILE 
PART ONE 
To be filled by all Bidders 
Business Name: 	 	 	 	 	 	 	 	 	 	 
 
Location of Business Premises: 	 	 	 	 	 	 	 	 
	 
 	 	 	 	 	 	 
	 	 	 
	 	 

	 
Plot Number:  	 	 	 	 
	Street/Road:  
	 	 

	 
Nature of Business:  	 	 	 
	 	 	 
	 	 

	 
Telephone: 	 	 	 	 	 
	Fax: 	 	 
	 	 

	 
Current Trade Licence No: 	 	 	 
	Expiry Date:  
	 	 

	 
PIN No: 	 	 	 	 	 
 
Maximum Value of Business Bidder Can Handle at Any One 
	VAT No: 	 
Time:  
	___________ 
 	 


 
Name & Address of Bidder’s Bankers 
 
1. Name  	 	 	 	 	 	 	 	 	 	 
 
	Branch  	 	 	 	 	Address 	 	 	 	 
          A/C Number………………………………………………………………………………………………… 
 
          Swift Code……………………………………………………................................................. 
 	 
2. Name  	 	 	 	 	 	 	 	 	 	 
 
	Branch  	 	 	 	 	Address 	 	 	 	 
	Branch  	 	 	 	 
	Address 	 	 	 


A/C Number…………………………………………………………………………………………………. 
 
Swift Code……………………………………………………................................................ 
 
PART TWO 
LIMITED COMPANY 
 
Indicate Private or Public 	 	 	 	 	 	 	 	 	 
 
Details of All Directors 
 
	Name 
	Nationality 
	Total Share 
Capital 

	 
 
	 
	 

	 
 
	 
	 

	 
 
	 
	 

	 
 
	 
	 


 
 

Contact Person 
	 	 	 	 	 	 	 	 	 	 
 
Position 	 	 	 	 	 	Signature 	 	 	 	 
	 
Company Rubber Stamp 	 	 	 
	 	 	 	 	 

	 
Date  	 	 	 	 	 
	 	 	 	 	 

	 
Company Registration Number 	 	 
	 	 	 	 	 


 
PIN Number:  	 	 	 	 	 	 	_________________ 
Attach the following Documents: 
· PIN / VAT CERTIFICATES 
· TAX COMPLIANCE CERTIFICATE 
· BANK DETAILS ON AN OFFICIAL LETTERHEAD 
· COMPANY POLICIES, EOHS CERTIFICATES & ACCREDITATION CERTIFICATES
· COMPANY PROFILE 
· CERTIFICATE OF REGISTRATION 
· KEY STAFF MEMBERS’ QUALIFICATIONS
· 3 REFERRAL TESTIMONIALS
· AUDITED FINANCIAL STATEMENTS (last two financial trading periods)
· DIRECTOR DETAILS – ID & PIN 




























PART THREE 

	
	Tick appropriately

	
	

	SOLE PROPRIETOR
	 

	
	

	PARTNERSHIP
	 


 
 
Name  	 	 	 	 	 	 	 	 	 	 	 
 
Location of Premises  	 	 	 	 	 	 	 	 	 
 
L.R No. of Premises  	 	 	 	 	 	 	 	 	 
 
Nature of Business 	 	 	 	 	 	 	 	 	 	 
 
PIN No. 	 	 	 	 	 	 	 	 	 	 	 
 
VAT N 	 	 	 	 	 	 	 	 
 
 Name & Address of Bidder’s Bankers: - 
 
1. Name  	 	 	 	 	 	 	 	 	 	 
 
	Branch  	 	 	 	Address 	 	 	 	 	 
 
A/C Number…………………………………………………………………………………………………. 
 
Swift Code……………………………………………………................................................ 
 
 
 

 
2 	APPENDIX 2 
 
SUPPLIER BUSINESS STATUS & APPLICABLE CREDIT TERMS
 
a) Financial Status 
 
i. Annual Gross Revenue 	:  	---------------------------------------------- 
 
ii. Asset Base 	 	 	: 	---------------------------------------------- 

 
b) Technology Employed 
 
	No 
	Type of Equipment 
	Number 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


Equipment will be composed of relevant machines, vehicles, tools directly relating to goods or services intended for supply to Haco Industries Ltd. 

c) Payment terms – 

· Applicable payment terms will be a minimum of 60 days post invoice date or any other period agreed between Haco and the supplier.
 




APPENDIX 3
NB: USE ATTACHED EXCEL SHEET TO POPULATE YOUR BID
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		Category		STATIONERY



		ITEM CODE		DESCRIPTION		UNIT OF MEASURE		MONTHLY REQUIREMENT TO BE SUPPLIED		ITEM UNIT COST (TO BE FILLED BY BIDDER IN KENYA SHILLING CURRENCY)

		21000100056		BOX FILES		PCS		22

		21000100136		COUNTER BOOKS A4/4Q		PCS		8

		21000100146		COUNTER BOOKS A4/6Q		PCS		2

		21000100216		ENVELOPES A4		PCS		39

		21000100226		ENVELOPES A5		PCS		100

		21000100346		MEMO PAD 45 X12MM		PCS		1

		21000100356		MEMO STICK -MEDIUM (3''*3'')		PCS		3

		21000100356		MEMO STICK'N-MEDIUM (3''*3'') 		PCS		1

		21000100376		PAPER CLIPS - SMALL 28MM		PCS		13

		21000100466		PHOTO COPYING PAPERS-A4 YELLOW		RM		1

		21000100476		PHOTO COPYING PAPERS - A4WHITE		RM		63

		21000100496		RING BINDERS ESSELTE 1''		PCS		3

		21000100686		SPRING FILE (P V C) -(NEW)		PCS		13

		21000100706		STAPLER KANGAROO		PCS		1

		21000100716		STAPLER MEDIUM		PCS		1

		21000100726		STAPLERS		PCS		1

		21000100736		STAPLES 24/6 U K		PCS		9373

		21000100746		STUDENT  NOTE BOOKS		PCS		3

		21000100746		STUDENT  NOTE BOOKS B5		PCS		2

		21000100766		THERMOL ROLLS		PCS		2

		21000100786		TRANSPARENT FOLDERS-WITH CLIPS		PCS		16

		21000101716		BOX FILES PVC 		PCS		7

		21000101726		MARKER PENS		PCS		27

		21000101736		RECEIPT BOOKS		PCS		1

		21000301446		TONNER 80A CF		PCS		1

		Factory Consumables

		ITEM CODE		DESCRIPTION		UNIT OF MEASURE		MONTHLY REQUIREMENT TO BE SUPPLIED		ITEM UNIT COST (TO BE FILLED BY BIDDER IN KENYA SHILLING CURRENCY)

		51000200077		HEAT RESISTANT GLOVES   		PCS		50

		51000200107		SAND PAPER GRADE 600  		PCS		30

		51000200117		M14 WASHER  		PCS		40

		51000200127		M16 WASHER  		PCS		30

		51000200137		M20 WASHER  		PCS		50

		51000200147		M18 WASHER  		PCS		50

		51000200157		M14 NUTS  		PCS		50

		51000200177		M18 NUTS  		PCS		50

		51000200187		M20 NUTS  		PCS		50

		51000200207		20X100 ALLEN CAP  		PCS		50

		51000200227		16X80 ALLEN CAP  		PCS		50

		51000200237		16X110 ALLEN CAP  		PCS		50

		51000200247		14X60 BOLT  		PCS		50

		51000200257		14X40 BOLT  		PCS		50

		51000200267		14X100 BOLT  		PCS		50

		51000200277		12X80 BOLT  		PCS		50

		51000200287		12X40 BOLT  		PCS		50

		51000200307		4X80 BOLT  		PCS		50

		51000200327		16X100 BOLT  		PCS		50

		51000200357		48X2 O RING  		PCS		10

		51000200367		82X2 O RING  		PCS		30

		51000200387		5X40 ALLEN CAP  		PCS		50

		51000200407		108X2 ORING  		PCS		10

		51000200417		6309 C3 BEARING   		PCS		2

		51000200427		6210 C3 BEARING   		PCS		2

		51000200437		62209Z BEARING  		PCS		4

		51000200447		6206Z BEARING   		PCS		2

		51000200477		SLIVER ROD  		PCS		2

		51000200507		HD CARTRIDGE  12 5X128 		PCS		2

		51000200517		HD CARTRIDGE  12 5X116		PCS		2

		51000200527		CARTRIDGE HEATER 8MMX80 MM  		PCS		2

		51000200537		CARTRIDGE HEATER 8MMX65MM  		PCS		2

		51000200557		HEAT RESISTANT TAPES  		PCS		5

		51000200577		PNEUMATIC  NIPPLE 1/8X12 MM  		PCS		50

		51000200587		PNEUMATIC  NIPPLE 1/4X12 MM  		PCS		100

		51000200607		ONLINE FILTER 25UM  		PCS		10

		51000200617		ONLINE FILTER 50UM  		PCS		10

		51000200647		STARTERS 22WTTS  		PCS		25

		51000200657		13AMPS TOP PLUGS PLASTIC  		PCS		10

		51000200667		2FT FLOURESCENT TUBES   		PCS		25

		51000200677		12V DISPLAY LIGHT50W HALOGEN  		PCS		5

		51000200687		TWIN SOCKETS  		PCS		10

		51000200717		 SOLDER WIRE  		PCS		1

		51000200727		63AMPS FUSE  		PCS		2

		51000200767		3 PIN IND  PIN PLUG 32A MALE 		PCS		2

		51000200777		3 PIN IND  PIN PLUG 32A MALE 		PCS		2

		51000200797		V BELT  		PCS		10

		51000200817		32A AMPS  		PCS		2

		51000200827		100AMPS  		PCS		1

		51000200867		CUTTING DISC 230X3  		PCS		2

		51000200887		HOSE CLIP 3/4''  		PCS		50

		51000200907		HYDRAULIC PIPE APS  		PCS		10

		51000201167		WASTE TOWELS  		KGS		150

		51000201467		PNEUMATIC PIPE BLUE 12 MM		PCS		50

		51000201477		GREASE EP 2		PCS		17

		51000201487		GREASE EP 00		PCS		17

		51000201517		ONE WAY VALVE WITH COIL		PCS		2

		51000201527		TWO WAY VALVE WITH COIL		PCS		2

		51000201535		6201 2Z BEARING   		PCS		4

		51000201547		6207 2Z BEARING   		PCS		4

		51000201557		6202 2Z BEARING   		PCS		4

		51000201567		ALLEN CAP 6x40 FUL THREAD		PCS		50

		51000201577		ALLEN CAP 6x50 FUL THREAD		PCS		50

		51000201587		ALLEN CAP 8x50 FUL THREAD		PCS		50

		51000201597		ALLEN CAP 10x50 FUL THREAD		PCS		50

		51000201607		ALLEN CAP 12x80 HALF THREAD		PCS		50

		51000201617		BOLT 6x40 MM FULL THREAD		PCS		50

		51000201627		BOLT 8x40 MM FULL THREAD		PCS		50

		51000201637		NUT M5		PCS		50

		51000201647		NUT M6		PCS		50

		51000201657		NUT M8		PCS		50

		51000201667		NUT M12		PCS		50

		51000201677		WASHER M6		PCS		50

		51000201687		WASHER M8		PCS		50

		51000201697		WASHER M10		PCS		50

		51000201707		WASHER M12		PCS		50

		51000201717		HACKSAW BLADE		PCS		10

		51000201727		WELDING ROD 3.2		PCS		1

		51000201767		FLOAT SWITCH		PCS		1

		51000201777		LED PIN TYPE 9 WATTS		PCS		12

		51000201797		1.5 MM SQR CABLE TWIN		PCS		1

		51000201811		FOUR GANG SWITCH		PCS		2

		51000201827		INSULATION TAPE		PCS		10

		51000201847		STARTER 65W 		PCS		25

		51000201857		EMERGENCY LIGHTING 4FT		PCS		0

		51000201977		PNEUMATIC ELBOW 1/4*12		PCS		50

		51000200017		WD 40 SPRAY 400ML  		PCS		3

		51000200057		MULTIPURPOSE GREASE  		KG		3

		51000200097		SAND PAPER GRADE 200  		PCS		13

		51000200167		M16 NUTS  		PCS		13

		51000200457		6204Z BEARING   		PCS		4

		51000200467		EAR PLUGS M3  		PCS		25

		51000200497		Hot runner with thermocouple j		PCS		1

		51000200547		PNP SWITCH M8  		PCS		1

		51000200597		1UM FILTER CARTRIDGE 20''  		PCS		1

		51000200837		SILICON SPRAY  		PCS		3

		51000200917		CLEAR TAPES  		PCS		1314

		51000200927		BROWN TAPES  		PCS		306

		51000200937		EXPORT TAPES  		PCS		165

		51000200947		SURGICAL GLOOVES  		PKT		159

		51000200957		DRUM LINERS  		PCS		3400

		51000200967		WEIGHING BAGS  		PCS		3750

		51000200977		PROCESSING MATERIAL STICKERS  		PCS		6000

		51000200987		PLAIN STICKERS  		PCS		6250

		51000200997		IN USE STICKERS  		PCS		2500

		51000201017		NEW LOOK INK  		PCS		1

		51000201037		NEW LOOK SOLVENT  		PCS		24

		51000201057		KEBS STICKERS  		PCS		5000

		51000201117		SODIUM HYPOCHLORITE  		LTR		36

		51000201127		AQUAL TREAT  		KG		38

		51000201177		STRETCH FILM  		KG		266

		51000201187		RUBBER BANDS  		KG		25

		51000201197		GLUE   		KG		1

		51000201257		APPROVED STICKERS  		PCS		6250

		51000201457		PNEUMATIC PIPE RED 12 MM		M		13

		51000201507		PROXIMITY SENSOR 12C1		PCS		1

		51000201737		POLY SACKS  60*160		PCS		1309

		51000201747		POLY SACKS  70*160		PCS		1081

		51000201747		POLY SACKS  75*160		PCS		1063

		51000201757		DISPOSABLE HAIR NETS		PKT		1

		51000201807		TWIN FT WITH DUST PROOF 4FT		PCS		2

		51000201877		THERMAL LABEL 35*50MM		PCS		8

		51000201887		THERMAL LABEL 101.6*152.4MM		PCS		1

		51000201897		THERMAL WAX RIBBON 110*450MM		PCS		1

		51000201907		DIRECT THERMAL LABEL 35*50MM		PCS		7

		51000201917		JUMBO FILTER 5 MICRON   		PCS		1

		51000201937		AQUATREAT 9530		PCS		4

		51000201947		AQUATREAT 9550		PCS		4

		51000201957		AQUATREAT 9540		PCS		4

		51000201967		AQUTREAT 9580		PCS		4

		51000401337		OLD LOOK SOLVENT		PCS		32

		51000601357		16 OZ POLYTHENE BAGS         		PCS		1875

		51000701367		PLAIN BARCODES STICKERS		PCS		62488

		51000901387		STAPLES  73/12		PKT		9

		51001401437		AQUA FLOC             IC 125		KG		475

		51001501447		HYDRATED LIME 		KG		235
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